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In order to clarify the duties and responsibilities of educational institutions and all school stakeholders involved in situations of violence and bullying, the Act respecting private education (hereinafter, “APE” [CQLR, c. E-9.1]) requires every educational institution to develop a plan aimed at preventing and putting an end to all forms of bullying and violence and, more specifically, at making the institution a healthy and safe learning environment, so that every student attending it can develop their full potential, free from any form of bullying or violence. In addition, the adoption of the Act respecting the National Student Ombudsman (S.Q., 2022, c. 17, hereinafter, “ANSO”) has led to further amendments to the APE. 
In particular, the APE therefore stipulates the following:
The main purpose of the anti-bullying and anti-violence plan must be to prevent and put an end to all forms of bullying and violence targeting a student, a teacher or any other school personnel member (APE, s. 63.1).
The plan, rules and measures provided for in sections 63.1 and 63.3 are prepared with the participation of the members of the institution’s personnel (APE, s. 63.4).
The institution shall see to it that all the members of its personnel are informed of the institution’s rules of conduct, safety measures and anti-bullying and anti-violence measures, and of the procedure to be followed when an act of bullying or violence is observed (APE, s. 63.5).
Every personnel member shall collaborate in implementing the anti-bullying and anti-violence plan and shall see to it that no student in the institution is a victim of bullying or violence (APE, s. 63.5).
A document explaining the anti-bullying and anti-violence plan must be distributed to parents. The institution shall see to it that the wording of the document is clear and accessible. The document must indicate that it is possible to make a report or file a complaint concerning an act of sexual violence to or with the regional student ombudsman and, for a person who is dissatisfied with the follow-up on a complaint filed with the institution, to use the complaint processing procedure provided for in the Act respecting the National Student Ombudsman
(APE, s. 63.1).
The anti-bullying and anti-violence plan must be reviewed each year, and updated if necessary. The institution sends a copy of the anti‑bullying and anti-violence plan and any updated version to the National Student Ombudsman (APE, s. 63.1).
[bookmark: _Toc228352489]Definitions
Conflict, violence, bullying or sexual violence?
	Conflict
	Enter your own definition.

	Violence
	Any intentional demonstration of verbal, written, physical, psychological or sexual force which causes distress and injures, hurts or oppresses a person by attacking their psychological or physical integrity or well-being, or their rights or property (APE, s. 9).

	Bullying
	Any repeated direct or indirect behaviour, comment, act or gesture, whether deliberate or not, including in cyberspace, which occurs in a context where there is a power imbalance between the persons concerned and which causes distress and injures, hurts, oppresses, intimidates or ostracizes (APE, s. 9).

	Sexual violence
	The Education Act does not provide a definition of sexual violence. However, reference to the following definition is suggested:
The concept of sexual violence refers to any form of violence committed through sexual practices or by targeting sexuality, including sexual assault. It also refers to any other misconduct, including that relating to sexual and gender diversity, in such forms as unwanted direct or indirect gestures, comments, behaviours or attitudes with sexual connotations, including by a technological means (Act to prevent and fight sexual violence in higher education institutions [CQLR, c. P-22.1]).
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[bookmark: _Toc228352490]General Information
Characteristics of the educational institution
	Name of the educational institution
	     

	Name of the principal
	     

	Level of instruction
	     

	Number of students
	     

	Other characteristics
	     

	Values identified in the educational project
	     

	Objective(s) of the educational project in relation to the anti-bullying and anti‑violence plan
	     


Information about the committee
	Name and role of the person responsible for coordinating the work of the committee
	     


Members of the committee
	     
     
     
     


Mandates of the committee
	     
     
     
     


Frequency of committee meetings
	     
     
     


Undertakings of the institution 
Toward the student who is the victim and their parents
	     
     
     
     


Toward the perpetrator and their parents
	     
     
     
     


[bookmark: _Toc228352491]Elements of the Anti-Bullying and Anti-Violence Plan (APE, s. 63.1)
[bookmark: _Toc228352492]Analysis of the situation
Analysis of the situation prevailing at the school with respect to bullying and violence (APE, s. 63.1, para. 3, subpara. 1)
Time of data collection, tool(s) used to produce the overview and information gathered
	     
     
     
     
     


Findings based on the analysis of the current situation
	     
     
     
     
     


Specific findings concerning sexual violence, if applicable
	     
     
     
     


Priorities in relation to the overview and the analysis of the situation
	     
     
     
     
     


Specific priorities concerning sexual violence, if applicable
	     
     
     
     
     


[bookmark: _Toc228352493]Prevention measures
Prevention measures to put an end to all forms of bullying and violence, in particular those motivated by racism or homophobia or targeting sexual orientation, sexual identity, a handicap or a physical characteristic (APE, s. 63.1, para. 3, subpara. 2)
	     
     
     
     
     


Specific prevention measures put in place to put an end to sexual violence
	     
     
     
     
     


[bookmark: _Toc228352494]Collaboration with parents
Measures to encourage parents to collaborate in preventing and stopping bullying and violence and in creating a healthy and secure learning environment (APE, s. 63.1, para. 3, subpara. 3)
	     
     
     
     
     


Specific measures planned to encourage parents to collaborate in preventing and stopping sexual violence
	     
     
     
     
     


Information to be disseminated
	A document explaining the anti-bullying and anti-violence plan must be distributed to the parents (APE, s. 63.1).
	Date

	A document that sets out the rules of conduct and the safety measures applicable in the institution must be sent to the parents at the beginning of each school year (APE, s. 63.3).
	Date

	A private educational institution must, not later than September 30 each year, inform the students, children and their parents of the possibility of filing a complaint under the complaint processing procedure provided for by the ANSO (ANSO, s. 21).
	Date

	The contract or registration form must contain the procedure for processing complaints provided (APE, s. 21.1, r. 1).
	Date

	     
	Date

	     
	Date

	     
	Date


Specific information to be disseminated concerning sexual violence
	     
	Date

	     
	Date

	     
	Date

	NB: The educational institution must display, in a visible manner, a document provided by the National Student Ombudsman explaining who may file a complaint and how that right is to be exercised.
This document must include the contact information of the regional student ombudsman to whom the complaints must be addressed. It informs students and their parents of the possibility of making a report or filing a complaint concerning an act of sexual violence with the regional student ombudsman (ANSO, s. 21).
	Date


[bookmark: _Toc228352495]Procedures for making a report or registering a complaint
Procedures for reporting, or registering a complaint concerning, an act of bullying or violence to or with the institution and, more particularly, for reporting the use of social media or communication technologies for cyberbullying purposes (APE, s. 63.1, para. 3, subpara. 4)
Procedures implemented for reporting incidents
	     
     
     
     
     


Procedures implemented for registering a complaint
	A person who is dissatisfied with the follow-up on a report or complaint concerning an act of bullying or violence may follow these procedures to file a complaint:
     
     
     
     
NB: A person who is dissatisfied with the follow-up on a report or complaint concerning an act of bullying or violence made to a principal of an educational institution may file a complaint with the person in charge of processing complaints (ANSO, s. 24, para. 2).




Specific procedures for reporting, or registering a complaint concerning, an act sexual violence
	The procedures prescribed in the previous section also apply for reporting, or registering a complaint concerning, an act of sexual violence. 
Click here to enter the specific procedure that apply at your institution for reporting, or registering a complaint concerning, an act of sexual violence, if applicable.
     
     
     
Reporting, or filing a complaint concerning, an act of sexual violence to or with the regional student ombudsman directly is also an option (ANSO, s. 33, para. 2). This complaint must be filed in writing (ANSO, s. 31): 
Using the online form: Report an act of sexual violence against a student
By telephone or text message: 1 833 420-5233;
By email: plaintes-pne@pne.gouv.qc.ca.
A person who is a victim or those close to them may, at any time, report the situation to the police or to the director of youth protection (DYP), whether or not they have made a report to the educational institution or to the regional student ombudsman. Reports and complaints filed to or with the educational institution do not replace the work carried out by the police department and the director of youth protection:
Contact information for the DYP:      
Contact information for the police department:      
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Actions to be taken when a student, teacher or other school staff member or any other person observes an act of bullying or violence or when a report or complaint is sent to the institution by the regional student ombudsman (APE, s. 63.1, para. 3, subpara. 5)
	By a student who is a witness or a confidant
	     
     
     
     

	By a staff member who is a direct witness or a confidant (Stakeholder 1)
	     
     
     
     

	By the person responsible for follow-up (Stakeholder 2)
	     
     
     
     
NB: Take note of the necessary information about the situation and store it securely.

	By the person designated by the institution from among the members of its management personnel
	NB: On receiving a complaint concerning bullying or violence, and after considering the best interest of the students directly involved, the person designated by the institution from among the members of its management personnel shall promptly communicate with their parents to inform them of the measures in the anti-bullying and anti-violence plan (APE, s. 63.5). 



Specific actions to be taken when an act of sexual violence is observed
	[bookmark: _Hlk138923669]By a student who is a witness or a confidant
	     
     
     

	By a staff member who is a direct witness or a confidant (Stakeholder 1)
	     
     
     
Immediately report the situation to the DYP by calling the following number:      .

	By the person responsible for follow-up (Stakeholder 2)
	     
     
     
NB: Take note of the necessary information and store it securely, especially for the purpose of sending a summary report to the director general and the regional student ombudsman, if applicable (APE, s. 9).

	By the person designated by the institution from among the members of its management personnel
	     
     
     
NB: In the case of a complaint concerning an act of sexual violence, the principal shall also inform the student who is the victim that it is possible to refer the complaint to the Commission des services juridiques. If the student is under 14 years of age, the principal also informs their parents of that option, and if the student is 14 years of age or over, the principal may also inform [their] parents of that option,
with the student’s consent (APE, s. 63.5).

	NB: Any school staff member is required to immediately report to the DYP any situation covered by the Youth Protection Act (CQLR, c. P-34.1, hereinafter “YPA”) that involves minors, including situations of sexual abuse or a serious risk of sexual abuse. Furthermore, any person, regardless of their role, is required to immediately report to the DYP any situation of sexual abuse or physical abuse (YPA, ss. 39-39.1).


NB: The person designated by the institution must be informed when a situation involves a personnel member, whether as the victim, perpetrator or witness of an act of bullying or violence. The designated person shall analyze the situation to determine the supervisory or support measures as well as any disciplinary measures, if applicable, in accordance with the legal frameworks, the applicable collective agreements, and the roles and responsibilities of the private educational institution. If the personnel member is a victim or a witness,
the person designated by the institution must also send the information to the institution’s health and safety committee, if applicable.
[bookmark: _Toc228352497]Confidentiality
Measures to protect the confidentiality of any report or complaint concerning an act of bullying or violence (APE, s. 63.1, para. 3, subpara. 6)
	     
     
     
     
NB: Information concerning students involved in the situation must be treated with confidentiality. For example, information on the nature of the actions or measures taken by or toward the student who is the perpetrator may not be sent to the parents of the student who is the victim.


Specific confidentiality measures to be put in place in the event of an act of sexual violence
	     
     
     
     
NB: A breach of professional secrecy is justified when a person contacts the DYP to make a report. It should be noted that the obligation of reporting to the DYP all situations of sexual abuse toward children and adolescents also applies to persons bound by professional secrecy, unless excluded (YPA, s. 41)




[bookmark: _Toc228352498]Supervisory and support measures
Supervisory and support measures for any student who is a victim of bullying or violence, for witnesses and for the perpetrator (APE, s. 63.1, para. 3, subpara. 7)
	For the student who is the victim
	     
     
     

	For the student who is a perpetrator
	     
     
     

	For witnesses
	     
     
     


Specific supervisory and support measures concerning an act of sexual violence
	For the student who is the victim
	     
     
     

	For the student who is a perpetrator
	     
     
     

	For the students who are witnesses
	     
     
     


[bookmark: _Toc228352499]Disciplinary measures
Disciplinary measures for acts of bullying or violence, according to their severity or repetitive nature (APE, s. 63.1, para. 3, subpara. 8)
	     
     
     
     


Specific disciplinary measures that are possible in the event of sexual violence
	     
     
     
     


[bookmark: _Toc228352500]Follow-up on any report or complaint
Required follow-up on any report or complaint concerning an act of bullying or violence (AP, s. 63.1, para. 3, subpara. 9)
	     
     
     
     


Specific measures taken to follow up on any report or complaint concerning an act of sexual violence
	     
     
     
NB: For each report received relating to an act of sexual violence, the person designated by the institution from among the members of its management personnel shall, as soon as possible, send the regional student ombudsman a summary report on the nature of the incident and the follow-up measures taken (APE, s. 63.5).


[bookmark: _Toc228352501]Other actions specific to sexual violence
In addition to the nine elements prescribed above, a separate section of the anti-bullying and anti-violence plan must be for sexual violence. That section must include the following elements (APE, s. 63.1).
Compulsory training activities for management and other personnel
	     
     
     
     


Safety measures to stop sexual violence
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[bookmark: _Toc228352503]Other Important Information
	Date of adoption of the anti-bullying and anti-violence plan by institution
	     

	Date of annual review of the anti-bullying and anti-violence plan
	     

	     
	
	     

	Principal’s signature
	
	Date
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